
TECHNOLOGY ENABLING CENTRE
ENTREPRENEURSHIP DEVELOPMENT AND INNOVATION

COUNCIL ANNA TINIVERSITY, CHENNAI - 600025
Phone: +91-.1,,1 29s5 9g4g /ss+*(off)
Email: tecannauniversity@gmail.com

Lr. No: EDIC|Z2 12025-26 ITE'C Date: 27.11.2025

ENGAGEMENT NOTIF'ICATION (TEMPORARY POSITIONS)

Technolory Enabling Centre, Anna University, Chennai-25, invites applications from the eligible candidates on
temporary contract basis.

S.NO. DESIGNATION
ESSENTIAL

QUALIFICATION
EXPERIENCE

NUMBER
OF

POSTS

SALARY PER
MONTH

(Consolidated)

I Project Assistant M.Com I Rs.20,000/-

DESIRABLE SKILLS:

Knowledge of Financial accounts maintenance, such as cash book, bank reconciliation, tally accounting, sanction

registers.

JOB PROFILE:

Maintaining multiple accounts. Handling incoming calls and other communications. Managing filing system and

maintaining documents as needed. Office administration and coordination. Support the Commercializationofficer in

delivering agreed acti vities.

JOB LOCATION:

Chennai

AGE CRITERIA:

Applicants should not be more than 25 years as on



TECHNOLOGY ENABLING CENTRE
ENTREPRENEURSHIP DEVELOPMENT AND INNOVATION

COUNCIL ANNA UNIVERSITY, CHENNAI . 600025
Phone: +9t- 4/^ s9s5 9g4g /SS+*(off)
Email tecannauniversity@gmail.com

INSTRUCTIONS TO THE APPLICANTS:
1. Recent photograph is to be affrxed & self-attested in the Application.
2. All copies of certificates should be enclosed (School/ college such as Transfer Certificate, Mark sheet,

Degree certificate, etc)

3. Copies of Address & Aadhaar card proof are to be enclosed.

4. The original certificates are to be produced for verification at the time of interview.

5. The date & time of interview will be informed through Mobile No. /E-mail.

6. Application received after the last date of submission is summarily rejected.

7. Canvassing in any form will disqualify the applicant(s).

8. No TA/DA will be paid for the candidates.

Engagement Period:
The Engagement Shall be up to 31.03.2026 and extended till closure of the project.

HOW TO APPLY:
interested candidates are requested to send the hardcopy of the application (in the prescribed format) along with the
photo copies ofall documents (self-attested) necessary to substantiate credentials in the application addressed to
the

Coordinator,
Technology Enabling Centre,

Room no.304, Second Floor,
Platinum Jubilee Building, AC Tech Campus,

Anna University. Chennai 600025

in a cover should be superscribed as "Application for the temporary post of Project Assistant - administration" at

Technolory Enabling Centre" on or before 12.12.2025 (5.00 pm).



TECHNOLOGY ENABLING CENTRE
ENTREPRENEURSHIP DEVELOPMENT AND INNOVATION

COUNCIL ANNA UNIVERSITY, CHENNAI . 600025
Ema i! : teca n na u n ive rsitv@sm a i l.co m : Phone: +91- 44 2235 9343

Application for the post of Project Assistant

I Name (in Block Letter)
with initials at the end

Affrx recent
Passport size

Photograph

2
Address for
communication

J E-Mail id (valid and
functional)

4 Mobile Number (valid anc

functional)

5 Nationality

6 Community

7 Gender

8 Date of Birth DID M [vrl vlvlvlvl Ase

9 Educational Qualification(s) :

Qualifications Specialization Board / University / Institution Year of Passing

SSLC

HSC

UG

PG

Additional Qualifications(if any)



Declaration

I declare that the information furnished above is true and correct to the best of my
knowledge and belief and that no related information is concealed. If any

discrepancy is found at any stage, the Technology Enabling Cenfte, Anna
University, Chennai, shall cancel my selection / candidate.

Signature of the Applicant

Place:

Date:


